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Please carry the checklist and documents as mentioned.

-{t pplicant's complete name:

(as in the application)

Application Reference Numher: . . -. .. Select Fresh or Re-issue case

A.I)ocuments required in ORIGINAL & : (Please write

Yes or No as required.)

B. Special Cases: In addition to above, additional documents are required in the following cases:

(i) Original FIR, (ii) Annexure F (iii) self-attested photocopy of first two and

last two pages of passport, (iv) Emergency Certificate (when passport is lost

abroad), (v) As applicable, lost passport fees should be paid dwing the online

application submission process.

(i) Original passport, (ii) Annexure F (available on Pasbport India website),

(iii) Emergency Certificate (when passport is damaged abroad), (iv) As

applicable, damaged passport fees should be paid dtring the online

application submission process.

(i) Original order(s) from all concemed court(s) where

ongoing and (ii) Undertaking (available on Passport India

details of all court cases as per GSR 570 (E)

case(s) is(are)

website) giving

Yes/f.{o

Date of Birth Prooft
(with complete Date of
Birth mentioning duy,

month & yeao" clearly)

QR Code Birth Certificate, preferably mentioning Aadhaar

number; OR Class l0th Passing Certificate by recognised

educational board (in Fresh case)

Passport (must in re-issue case)

ID Proof: (Name and

DoB must be complete

and same in all IDs.)

I.atest complete eAadhaar with scannable QR code (must in all
cases)

Present Address
Proof:

Does the applicant have present complete address proof within
Maharashtra in hisftrer own complete name?

non-ECR Proof: (not

for applicants over 50

years ofage)

Class 10ft Passing Certificate, Class 12th Passing Certificate, or

Degree certificate issued by UGC recognized education institute,

etc.

Addition, deletion or
replacement of
spousets name

Marriage certificate/Joint Photo declaration (Annexure J) signed

by both husband & wife, and/or Divorce order/decree or death

certificate of first spouse with Passports, and/or PAN CardslDl-s

of couple, as applicable

Government Servant Duly filled and signed Annexure H

Are the details mentioned [such as complete nzlme, Gender, Date & Place of Birth of
applicant and family (father, mother, spouse)] the same in all the documents?

Appointment Receipt Is the Online Appointment Receipt PDF'attached?

Lost Passport cases (Online

application must be

submitted under Lost
passport category)

Damaged Passport cases

(Online application must be

submitted under Damased

passport category)

Ongoing court cases



Name Change cases:

Including those changing
full name after

mani oge/d ivorce/remarri age

Applicant, spouse &
parents' documents, qs

applicableJ

(i) QR Code Birth Certificate mentioning Aadhaar number, (ii) Previous
birth certificate cancellation proof (iii) eAadhaar/PVC AadhaaL and (iv)
PAN Card/Voter lD/Driving Licence, with correct DoB, and (v) Detailed
signed clarification

'Srm:rrf I$ Cnx'ds' l\OT Aadhaar is NOT a Date of Birth proof. Cut out Aadhaar, "Smart ID
Cards" i.e. IDs such as Aadhaar, PAN Card, Voter ID, etc. printed on plastic by private entities/stationery
shops are NOT accepted.

Before visiting, please scan the QR code on supporting documents such as the Bir-th
Certificate, eAadhaar; etc using scanner facility of Digilocker and mAaadhaar mobile apps and ensure that
the QR code on these supporting documents can be scarured and thus, documents can be verifred.

Before submitting online application & visiting PSK/POPSK, please download
mAadhaar and Digilocker mobile apps and FETCH Birth Certificate, Aadhaar, Class l0 (Matriculation)
Passing Certificate & other documents on these apps to verifu document authenticity.

a Digilocker-issued (not uploaded) documents will be accepted only if they were already shared at
the time of online passport application subrnission.

c Documents uploaded to Digilocker Drive are NOT neatud as authentic documents.
e Print-outs of Digilocker documents are NOT accepted.

IDkclaimer:
a This is very simplified information that is generally applicable in most cdses, is meant for areness

purpose and is subject to change. For detailed and updated information, document accepted and to

download Annexures, visit Passport India website

appointment or faster passport service delivery."* * $rs,*'re epef ces),f $s$ eard,';crf {.{16-}r s6s6fg

| { en{ntive"

Police verification is done by the police authorities. Applicants shouldfollow the Police Verification
Report (PVR) guidelines/instructions issued by the police authorities, and provide a tional
documents to and cooperate with police.J

(i) Original State Gazette Notification of the concerned State Government or
Two original newspaper clippings. The declaration should say in English
that {I am changing my name m 'X Y Z' to 'A B C' for passport
issuance." (where 'XY Z' is the old name and 'A B C' is the new name.)

(ii) eAadhaar/PVC Aadhaar, and (iii) PAN Card/Voter ID/Driving Licence
with full new name

Date and/or Place of Birth
change cases



Damaged Passport cases

(Online application must be

submitted under Damaged
passport category)

Name Change cases:

lncluding those changing full
name after

marriage/divorce/remarri age

Applicant, spouse & parents'
documents, as applicableJ

Date and/or Place of Birth
changc cases

Lost Passport cases (Online
application must be submitted
under Lost passport category)

(i) Original FIR, (ii) Annexure F (iii) self-attested photocopy of first o and

last two pages of passport, (iv) Emergency Certificate (when passport is lost

abroad), (v) As applicable, Iost passport fees should be paid during the online

application submission process.

(i) Original passport, (ii) Annexure F (available on Passport India website).
(iii) Emergency Certificate (when passport is damaged abroad), (iv) As

applicable, damaged passport fees should be paid during the online

application submission process.

(i) Original State Gazette Notification of the concemed State Government or

Two original newspaper clippings. [n case of minors, the declaration should

to 'A B C'for passport issuance." (where 'XY Z' is the old name and 'A
B C' is the new name.)

(ii) eAadhaar/PVC Aadhaar, and (iii) P Card or School Issued ID for

minors) with full new Rame

(i) QR Code Birth Certificate mentioning Aadhaar number, (ii) Previour

birth certificate cancellation proof (iii) eAadhaarlPYC Aadhaar, and (iv'
PAN Card or School Issued ID with correct DoB. and (v) Detailec

clarification signed by parents

Aadhaar is NOT a Date of Birth proof. Cut out Aadhaar, "Smart ID Cards"
i.e. IDs such as Aadhaar, PAN Card, Voter ID, etc. printed on plastic by private entities/stationery shops are NOT
accepted.

Before visiting, please scanthe QR code on supporting documents such as the Birth Certificate,
eAadhaar, etc using scanner facility of Digilocker and mAaadhaar mobile apps and ensure that the QR code on
these supporting documents can be scanned and thus, documents can be verified.

l. .,q3'. * Before submitting online application & visiting PSK/POPSK, please download
mAadhaar and Digilocker mobile apps and FETCH Birth Certificate, Aadhaar, Class 10 (Matriculation) Passing
Certificate & other documents on these apps to veriff document authenticity.
o DigiLocker-issued (not uploaded) documents will be accepted only if they were already shared at the time

of online passport application submission.
o Document,s uploaded to DigiLockpr Drive are NOT treated as authentic documents.
c Print-outs of Digilockcr documents are NOT accepted.

lDisclaimer:
c This is very simpli/ied information that is generally applicable in most ceses, is meqnt for awareness

purpose and is subject to change. For detailed and updated information, document accepted and to
download Annexures, visit Pussport India website

* f f'rtazze {x X tar ts txts who moy make false promises about arranging an earlier
appointment or faster passport service delivery. K e v# *sat &sss &r,ct€ rixi {}r' st$ s scxclc

a Police verification is done by the police authorities. Applicant.r shouldfollow the Police Verffication Report

(P't/R) guidelines/instructions issued by the police authorities, and provide additional documents to anrJ

cooperate with police. J


